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APPLICATION FOR NAMING AND NUMBERING OF A PROPERTY OR STREET

The charges for Street Naming and Numbering can be found in the Street Name and Numbering Guidance Document found on the website.
Once the form has been completed please email it to the street naming and numbering officer at snn@newham.gov.uk  with the subject heading SNN Application
	[image: image1.jpg]A.  Site Address: 



	B. Applicant Details:

Name:  
Address: 


Post Code: 

Telephone: 
Email: 

Please Note: Correspondence and invoices will be sent to the Applicants Email Address


	C. Authority to request naming and numbering of streets/properties:


Are you the:          Freeholder                    Agent                        Developer

If you are a tenant or the leaseholder, you are not able to submit a street name and numbering application. It must come from the freeholder.


Does anyone other than yourself have an interest in the above   Yes                No
property/site (i.e. leaseholders, other occupiers) 

If  YES please list: 
Written permission must be received from them that they agree to proceed with your request.


	D. Was Planning Permission required for this application:   Yes                     No
If Yes Please tick one of the following: 

i. Planning Permission has been Granted for this development:

If so please give Application No (e.g. 14/01855/FUL): 
You are required to supply the most recent approved site layout (and if a block of flats internal floor plans showing plot numbers). 


ii. Planning Permission has not been Granted for this development:

Please give reason:




	E. Please provide a description of the development, e.g. is this a flat conversion, purpose built houses/flats/shops, industrial unit?






Is the site under construction or in use?
	F. Reason for applying for naming/numbering:


Numbering or renumbering an existing property


Numbering a new property

Naming a new street or property



	G. How many units are you looking to number?
Please state the number of residential units to be registered? 
Please state the number of commercial units to be registered? 



Naming Properties and Streets (residential and commercial)

New property/street names must not duplicate any similar name already in use in the

borough or neighbouring boroughs if nearby. The borough has an approved list of names that can be requested from the street name and numbering officer at snn@newham.gov.uk
If your application is for property numbering, this is completed by the street name and numbering officer so there is no need to complete sections F and G below.

	H. Naming a Property :

Please give name of street on which the property has its main entrance:


Please state the number of new building names? 
Please state the number of new streets?

Please propose at least two names for each property:

	1.

2. 

3.

4.
	5.

6.

7.

8.

	If an existing property please supply site and internal layout plans.

If new development see box D above


	I. Naming a Street :

Please give name of street on which the new street will have access:


Please propose at least two names for each street:

	1.

2. 

3.

4.
	5.

6.

7.

8.

	


	J. Mail and Deliveries

Please describe how post will be delivered to the new address(es)? (tick all applicable boxes, and provide further details where required)
Houses

Is there a letter box on the front door? 
Is there a letter box on the wall of the building?

If Other?         Please provide details 
Flats

Is there a single shared letter box for all the flats on the front door or wall of the building?
Does each flat have its own letter box? If Yes, is this on the front door or wall of the building?

Or are the individual letter boxes located in the lobby of the building? 
Should deliveries be directed to the concierge?        If Yes please provide location details for the concierge with the application.

Commercial and Industrial Units

Does the unit have a manned office with opening hours and is it able to receive deliveries?

If so, please provide details of where deliveries should be sent -






Fee Calculation

The table below can be used to calculate the expected fee for this application. 
Please do not send the fee at this time as you will be contacted with the calculated fee and payment methods.
	
	Fee
	VAT
	Total 
	Number
	Calculated Fee
	Calculated VAT
	Total Fee

	Naming a Road / Building (Non-Approved List Name)
	£283.33
	£56.67
	£340.00
	
	
	
	

	Numbering / renumbering (per unit) for 1st
	£91.67
	£18.33
	£110.00
	
	
	
	

	Numbering / renumbering (per unit) for the 2nd – 10th
	£47.50
	£9.50
	£57.00
	
	
	
	

	Numbering / renumbering (per unit) for the 11th – 50th
	£23.33
	£4.67
	£28.00
	
	
	
	

	Numbering / renumbering (per unit) for the 51 +
	£13.33
	£2.67
	£16.00
	
	
	
	

	Numbering a Large Block / Hotel, with no “internal addresses”
	£632.50
	£126.50
	£759.00
	
	
	
	

	Totals

	
	
	
	
	
	
	£


	Person Responsible:
	
	

	Applicants Name: 


	Signature: 
	 Date: 


Return the completed form to the street naming and numbering officer at snn@newham.gov.uk  with the subject heading SNN Application. 
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